Payroll Requirements

Federal

1. Monthly filing of Federal Tax Deposit Coupon with payroll tax deposits for federal withholding and FICA.  

· Due on the 15th of the following month

· Federal form 8109

2. Quarterly filing of Employer’s Quarterly Federal Tax Return for federal wages, income tax withheld and FICA.  

· Due April 30, July 31, October 31, January 31

· Federal form 941

3. Annual filing of Employer’s Annual Federal Unemployment (FUTA) Return for federal unemployment insurance.  

· Due January 31 

· Federal form 940

4. Annual filing of Wage and Tax Statements.  

· Due January 31

· Federal form W-2

5. Annual filing of Transmittal of Wage and Tax Statements.
· Due January 31

· Federal form W-3

6. Annual filing of Miscellaneous Income.  

· Due January 31

· Federal form 1099

7. Annual filing of Annual Summary and Transmittal of U.S. Information Returns.  

· Due January 31

· Federal form 1096

State

1. Intermittent filing of Report of New Employee(s).
· Due within 20 days of hiring new employee(s)

· State form DE-34

2. Intermittent filing of Report of Independent Contractor(s).
· Due within 20 days of payments totaling $600.00 or more

· State form DE-542

3. Monthly filing of California Report of Contributions with payroll tax deposits for state income tax withheld, disability insurance, unemployment insurance and employment training tax.  

· Due on the 15th of the following month

· State form DE-88

4. Quarterly filing of California Quarterly Wage and Withholding Report for state wages and income tax withheld.

· Due April 30, July 31, October 31, January 31

· State form DE-6.

5. Annual filing of California Annual Reconciliation Return for state wages, income tax withheld, state disability insurance, unemployment taxes and employment training tax.  

· Due January 31 

· State form DE-7

