DAWSON & ASSOCIATES
INFORMATION REQUEST FOR CORPORATE

TAX RETURN

12/31/09
1) Back up of accounting file (QuickBooks, MYOB) or the following documents:
a) Balance sheet

b) Income statement
c) Complete general ledger or detail of:

(1) Prepaid taxes

(2) Accrued taxes/taxes payable

(3) Fixed assets purchased 

(4) Fixed assets disposed of during the year

(5) All equity accounts, including shareholder draw

(6) Auto lease expense

(7) Charitable contributions

(8) Penalties

(9) Officers’ life insurance expense
(10) Taxes and licenses expense

(11) Income tax expense (Federal & State)
d) 1099 & 1098 forms
2) Copies of invoices for fixed assets purchased during the year

3) Copies of all new auto leases or purchases

4) Copies of payroll reconciliation

5) Copy of W-3 form

6) Copy of officers’ W-2 forms

7) Shareholder medical insurance payments (n/a for c-corporations)
8) Percentage personal use for auto
9) List of Federal, California and other State income tax payments

10) Correspondence with any government agencies

11) Shareholder listing at year-end (if new or changed)

i) Name
ii) Current address
iii) Date issued
iv) # of Shares

v) Dollar amount
12) If a new corporation or first time client:

i) All incorporation documents
(1) California or other state

(2) California Qualification if incorporated in another state

(3) Federal Identification Number
(4) S-Election
(5) List of Officers and Directors

(a) Name
(b) Social Security Number
(c) Address

(d) Title
ii) Prior two years income tax return
